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Berks County Intermediate Unit
1111 Commons Boulevard ◆ P.O. Box 16050

Reading, PA 19612-6050

ADMINISTRATIVE/SUPERVISORY EMPLOYMENT APPLICATION
The Berks County Intermediate Unit does not discriminate against any persons in employment, educational programs or activities based on race, color,
sex, creed, religion, age, disability, national origin, marital status or because a person is a disabled veteran or a veteran of the Vietnam era. This policy
extends to all other legally protected classifications and is published in accordance with state and federal laws including Title IX of the Education
Amendments of 1972 and Sections 503 and 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act.

EDUCATIONAL BACKGROUND

* Federal Privacy Act [5 U.S.C. & 552a note] Statement.  Authority for requesting social security account numbers:,  Public School Code of 1949 [24 P.S.
& 12-1212, 24 P.S. & 1224]  Principal Purpose: To verify certification.  Other Purposes: Identification and collection of criminal/disciplinary records for
certified educators.  Disclosure: Mandatory. Failure to provide the SSAN will result in an applicant not being considered for employment.

School Name and Address

Graduate

High School

Undergraduate College

Other

DegreeMajor

(PLEASE TYPE OR PRINT) Date

Name

Address

__________________________________________________________________________________________________

Position Desired

Date of Availability Salary Desired

Last First Middle

Street City State Zip

       Telephone E-mail Social Security Number*

If you have not been a resident of Pennsylvania for at least two (2) years immediately preceding the date of application for employment, an FBI
background check must be processed. Please contact the Human Resources Department at the Berks County Intermediate Unit (610-987-8476)
to obtain the necessary information.



2
1-29-03 HR-403

CERTIFICATION

WORK EXPERIENCE
List employment in chronological order, starting with the most recent position.  Include teaching, administrative, and employment

other than education.

Employer’s Name, Address,
Telephone Number

Employed Job Description, Title, or Position
from to

Reason for Leaving

Date Entered     Date Discharged

Branch     Initial Rank           Final Rank

U.S. MILITARY RECORD
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ADDITIONAL INFORMATION (exclude religious, racial, political, or labor organizations)

Scholastic Honors

Positions of Professional Leadership

Community Participation During the Last Five Years

Other Professional Experiences (educational, travel, lecturing, publications, etc.)

Interest and Hobbies

REFERENCES (include professional and character references)

Name Position Telephone NumberAddress
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(ATTACH ADDITIONAL DOCUMENTS IF NECESSARY)
Signature of Applicant

1. I hereby authorize BCIU to contact school, college, employment and all other sources for the purpose of investigating and verifying statements
and references herein, and I hereby authorize said sources to disclose such records and other information as may be requested by the prospective
employer.

2. I understand that any false statements in this application may be sufficient cause for discharge if I am employed.

3. I understand that any offer of employment is conditioned upon my successfully passing a drug abuse screen.

4. The position holder must be able to perform the essential job functions with or without reasonable accommodation. It is the responsibility of the
employee to inform the BCIU Director of Human Resources of any and all reasonable accommodations that will be required.

SUBJECTIVE INFORMATION
(Please describe the factors in your life which you believe have contributed to your strength as an administrator/supervisor.)


